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REGIONAL DISTRICT

STAFF REPORT
FILE: 0550-04 Board

March 1, 2022

TO:

Chair and Directors,
Regional Board

FROM:

Dave Leitch
Chief Administrative Officer

RE:

PUBLIC NOTICE REQUIREMENTS — ALTERNATIVE METHODS

PURPOSE/PROBLEM

PY

DATE:

To consider recent revisions to the rules governing the manner in which the Regional District must
provide notice to the public on matters deemed to be of significant interest.
EXECUTIVE SUMMARY

At its December 8, 2021 meeting the Board considered the attached report dealing with proposed
changes contained in Bill 26 (MunicipalAffairs Statutes AmendmentAct, No. 2) including changes

to the manner in which the Board may provide notification on matters of general public interest.
Those changes have now come into force following Royal Assent of Bill 26 and the enactment of
Ministerial Order No. M55. The following summary is provided for the Board's information:
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Public Notice Options —the Regional District may adopt a bylaw which provides at least 2
alternatives to traditional print media for notifying the public of matters under consideration by the
Board (see listing below). Depending on the frequency of publication and other factors, this could
include notification via community newsletter, social media, community bulletin boards, or the
Regional District's own website. The bylaw must observe the principles contained in the
Ministerial Order No. M55 (suitability, reliability and accessibility) and must provide for uniformity
of process for all such notices. In other words, the bylaw standard cannot vary based on
geographic location or the specific topic for which public notification is being provided.
Scope of Notifications — in addition to the historical range of matters requiring public notification
(public hearings, elections, property dispositions, financial reporting, etc.) the Act now requires
that the holding of a special meeting of the Board or consideration of changes to the Board's
procedure bylaw will be subject to public notification requirements.
The changes described above do not affect other types of public notice requirements such as the
filing of notices in the Land Titles Office or providing notice by mail to adjacent property owners
with respect to land development proposals. However, the new public notice provisions may
nevertheless provide opportunity for the Regional District to develop a more creative system of
notification that is more economical than newspaper publication while better meeting the needs
of the public in accordance with the principles set out in the recent ministerial order.
ALTERNATIVES

Option A — THAT a further report that identifies alternative public notification systems that would
comply with Provincial requirements be prepared for the Board's consideration.
Option B — THAT no further action in respect of alternative public notification systems be taken at
this time.
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RECOMMENDATION

THAT the report from the Chief Administrative Officer be received.
Respectfull

Dave Leitch
Chief Administrative Officer

O
PY

BACKGROUND
The default requirement for providing notice to the public on matters being considered by the Board
or on matters for which the opportunity for public input is a requirement is through the publication
of such notice in a newspaper. The publication schedule for the newspaper must permit insertion
of the notice in 2 consecutive weeks and the second insertion must be published within a prescribed
number of days before the relevant event takes place. The number of days of advance notice varies
by subject but is typically prescribed to be not more than 'x' days nor less than 'y' days before the
event. The computation of days is also subject to the Interpretation Act. Since the courts have long
held that the requirements associated with notifying the public are prescriptive in nature, any
deviation that fails to meet the strict interpretation of the statute will imperil the process being
undertaken.
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In order to meet the statutory requirements associated with newspaper publication of notices the
Regional District must reckon with a number of factors including:
• the date on which the Board may authorize the matter to move forward.
• the statutory deadline for providing public notification (eg. elections).
• the deadline for submission of print-ready content for newspaper publication.
• the publication schedule of the newspaper to be used for the notice.
• the date under consideration for the event which is the subject of the public notice.
In many cases the deadlines for providing copy for newspaper publication are extremely tight and
no deviation is permitted.

FINANCIAL IMPLICATIONS
The cost of providing public notification through the default system (newspaper publication) is not
insignificant and typically runs at about $400 to $800 per insertion (2021 rates), depending on the
size of the notice. On an annual basis, costs typically run in the tens of $1 ,000's but can be much
higher in an election year.
If the Regional District is able to develop an alternative system that meets the requirements of
Ministerial Order No. M55, there may be significant cost savings that could be passed on to
ratepayers.
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Public Notification Requirements*
(Local Government Act}

Subject

Section

Assent voting

Board procedures
Providing assistance
Asset disposition
Opinion referendum

71

Notice of closing of advance elector registration.

77

Notice of availability of list of electors for public inspection.

85

Notice of nomination period for public office candidates.

97

Notice of extension of nomination period.

99

Notice of election by voting.

107

Notice of advance voting opportunities.

176

Notice of assent voting on bylaw or other matter.

182

Notice of volunteer scrutineer application period.
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Elections

Details

Notice of special Board meeting.

225

Notice of proposed procedure bylaw amendment.

272

Notice of intention to provide assistance.

286

Notice of proposed disposition of land or improvements.

336

345

Notice of referendum regarding services.
Notice of alternative approval process.
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Alternative approval process

220

Annual financial report
Parcel tax roll

Land use regulation

Heritage conservation
Notes:

Notice of presentation of annual financial report.

388

Notice of availability of parcel tax roll for public inspection.

391

Notice of intention to exempt from taxation for up to 10 years.

392

Notice of intention to exempt heritage property from taxation.

394

Notice of intention to exempt riparian property from taxation.

396

Notice to exempt property under partner agreement from taxation.

466

Notice of public hearing for zoning, OCP or LUC bylaw.

467

Notice of waiver of public hearing.

494

Notice of intention to issue temporary use permit.

518

Notice of phased development agreement.

610

Notice of heritage revitalization agreement.

612

Notice of heritage designation.

C

Property tax exemption

376

*Does not include notification requirements applicable to municipal or improvement district governments.

Prepared by: T. Yates, Corporate Services Manager
Attachments:

March 3, 2022 correspondence from the Ministry of Municipal Affairs
February 2022 Public Notice Guidance Materials for BC Local Governments
Copy of November 29, 2021 report to Regional Board

March 3, 2022
Ref: 269135
Dear Chief Administrative Officers and Corporate Officers:
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I am pleased to share that the Bill 26 public notice amendments came into force February 28, 2022.
These amendments give local governments the flexibility to adopt a bylaw to provide for alternative
means of publication. For communities where the current public notice provisions are working well, no
changes are required as these provisions will remain the default.
In addition to the option to adopt a bylaw, several consequential amendments have been made to align
all of the public notice provisions in the Community Charter, Local Government Act, Islands Trust Act,
Municipal Replotting Act, and Vancouver Charter. More information about these consequential
amendments can be found on page eight of the attached circular from October 2021.
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Prior to adopting a public notice bylaw, local governments must consider the principles of reliability,
suitability, and accessibility. These principles are prescribed in Ministerial Regulations ‘Public Notice
Regulation’ (M52) and ‘Public Notice (Vancouver Charter) Regulation’ (M53) which were deposited on
February 28, 2022 (see attached). More information about the principles and what to consider before
adopting a public notice bylaw can be found in Public Notice Guidance Materials: For B.C. Local
Governments on our website.
If you have any questions about the public notice changes, I encourage you to contact our Governance
and Structure Branch. You can reach the Governance and Structure Branch by phone or email at: 250387-4020 or LGGovernance@gov.bc.ca.
Kind Regards,

Tara Faganello
Assistant Deputy Minister
Enclosures
…2

Ministry of Municipal Affairs

Local Government

Mailing Address:
PO Box 9490 Stn Prov Govt
Victoria BC V8W 9N7
Phone:
250 356-6575
Fax:
250 387-7973

Location:
6th Floor, 800 Johnson Street
Victoria BC V8W 1N3
www.gov.bc.ca/muni

CAOs and Corporate Officers
Page 2

Gary MacIsaac, Executive Director, UBCM
Candace Witkowskyj, Executive Director, LGMA
Todd Pugh, Executive Director, CivicInfo BC
Michelle Dann, Executive Director, Local Government Division, Municipal Affairs
Joshua Craig, Financial Officer, Local Government Division, Municipal Affairs
Patrick Thompson, Director, Local Government Division, Municipal Affairs
Arielle Guetta, Senior Planning Analyst, Local Government Division, Municipal Affairs
Lisa Hoskins, Senior Planning Analyst, Local Government Division, Municipal Affairs
Liberty Brears, Senior Planning Analyst, Local Government Division, Municipal Affairs

C
O

PY

pc:

PROVINCE OF BRITISH COLUMBIA
REGULATION OF THE MINISTER OF
MUNICIPAL AFFAIRS

Community Charter
Ministerial Order No. M55

O
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I, Nathan Cullen, Minister of Municipal Affairs, order that the attached Public Notice Regulation is made.

DEPOSITED
March 1, 2022

C

B.C. REG. 5212022

kLCiL

March 1, 2022

Minister of Municipa/Affairs

Date

(This part is for administrative purposes only and is not part of the Order)

Authority under which Order is made:
Act and section:

Community Charter, S.B.C. 2003, c. 26, s. 94.2

Other:
R20566116
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PUBLIC NOTICE REGULATION
Definition

1

In this regulation, "Act" means the Community Charter.

Principles for effective public notice

2

(1) Before adopting, under section 94.2 of the Act, a bylaw providing for alternative
means of publishing a notice, a council must consider the following principles:
(a) the means of publication should be reliable;
(b) the means of publication should be suitable for providing notices;
(c) the means of publication should be accessible.
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(2) Means of publication are reliable if
(a) they provide factual information, and
(b) publication takes place at least once a month or, if the means of publication
is a website, the website is updated at least once a month.

(3) Means of publication are suitable for providing notices if
(a) they allow all information in a notice to be displayed legibly,
(b) they allow a notice to be published by the required date, and
(c) they allow a person to consult a notice more than once during the period
from the date of publication until the date of the matter for which notice is
required.

C

(4) Means of publication are accessible if
(a) they are directed or made available to a diverse audience or readership, and
(b) they are easily found.
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Public Notice
Guidance Materials:
For B.C. Local Governments
February 2022

Introduction
The Community Charter and Local Government Act require local governments to provide advance public
notice of matters of public interest (e.g., public meetings, elections, public hearings, disposition of land).
Public notice is required to facilitate transparency and accountability and is part of the public
engagement process.
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Public notices inform the public of opportunities to participate in local government decision-making and
share views. The Community Charter, Islands Trust Act, Local Government Act and Vancouver Charter set
out the minimum content requirements for public notice and how notice must be provided; however,
they do not limit any additional information that the local government may choose to incorporate into a
notice or additional methods the local government may choose to use to provide notice to its
community.

Requirements for Public Notice

C
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The public notice requirements that came into force
February 28, 2022 provide local governments with two
options for providing public notice under Section 94 of the
Community Charter:

1. continue to use the default publication requirements
of publishing in a newspaper once each week for two
consecutive weeks; or,
2. adopt a bylaw to provide for alternative methods of
publication (i.e., a public notice bylaw).

Section 94 of the Community Charter
states that if public notice is required
the notice must be published in
accordance with s. 94.1 [Default
publication requirements] or s. 94.2
[Bylaw to provide for alternative means
of publication] and by posting in the
public notice posting places.

Local governments must also provide public notice by posting the notice at the public notice posting
places identified in their procedure bylaw.
If a matter is subject to two or more requirements for
publication (e.g., election notices), the notices may be
combined as long as the requirements of the applicable
provisions are met.
A local government may provide any additional notice
regarding a matter that it considers appropriate, including by
the internet or by other electronic methods.
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Section 94.2 of the Community Charter
refers to the “means of publication”. In
this document the term “methods” is
used to express the “means of
publication” for a public notice bylaw
to differentiate it from “alternative
means” in section 94.1.

Default Publication Requirements for Public Notice (94.1)
The public notice provisions that were in place prior to February 28, 2022 (“default publication
requirements for public notice”) continue to be an available option for local governments. The default
publication requirements apply if a local government has not adopted a public notice bylaw to provide
for alternative methods of publication specific to the community. The default rules provide that the local
government must:
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• publish notice in a newspaper that circulates in the community once each week for two
consecutive weeks; or,
• if publication by newspaper is not practicable, the notice may be given in the area by alternative
means (e.g., posted on a community bulletin board or
Local governments that regularly have
directly mailed).
to use alternative means because
If a local government uses alternative means the notice(s)
publication by newspaper is not
must be given within the required time period and frequency
practical may want to consider
set out in the legislation. The council or board must also
adopting a public notice bylaw so the
public consistently knows where to find
consider the notice to be reasonably equivalent to that
public notice(s) in the community.
which would be provided by a newspaper.
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Alternative means in section 94.1 are not defined in the legislation, and could include any type of notice
that the council or board believes will adequately reach the community and meet the legislative
requirements, such as online advertising, direct mailing and/or radio ad. If the local government is using
alternative means to meet the notice requirements, best practice is to provide the rationale for the
mean(s) chosen and adopt a resolution in an open meeting.

Bylaw to Provide for Alternative Methods of Publication (94.2)

Section 94.2 provides local governments the authority to
adopt a public notice bylaw if they choose not to use the
default notice provisions. Local governments that adopt a
public notice bylaw must then publish notice by all the
methods specified in the bylaw, and are still required to post
a notice at the public notice posting places.
A bylaw adopted under section 94.2 must:

2022 General Local Elections
Local governments considering
adopting a public notice bylaw in 2022
are recommended to do so before July
4, 2022, so there is sufficient time to
develop the bylaw and let the public
know about any changes to public
notice before notices start for the
October 15, 2022 general local
elections.

• specify at least two methods of notice (e.g., newspaper
and local government website), not including the public
notice posting places; and,
• consider the principles of effective public notice (reliable, suitable and accessible) described by
the Public Notice Regulation before adopting a public notice bylaw (detailed information about
the principles is provided below).

Ministry of Municipal Affairs
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Under a public notice bylaw, the notice must be published at
least seven days before the matter for which notice is
required (unless a different period is prescribed in the
Community Charter, Local Government Act or another Act).

Principles of Effective Public Notice

Possible methods to publish public
notice:
• Online or print newspaper.
• Local government website.
• Local government subscription
service.
• Community website or newsletter.
• Local government Facebook page.
• Direct email or mail out.
• Posting at recreation centres.
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Each council or board is required to consider the principles
described in the Public Notice Regulation and think critically
about the same set of principles in making public notice
choices. These principles are intended to foster a shared set
of good governance expectations among local governments
and give British Columbian’s confidence that their local governments will conduct their business in an
open and transparent manner.
The principles that must be considered before a public notice
bylaw is adopted are:
• Reliable – the publication methods are dependable
and trustworthy;
• Suitable – the publication methods work for the
purpose for which the public notice is intended; and,
• Accessible – the publication methods are easy to
access and have broad reach.

C
O

As a best practice, local governments may want to note how
the principles have been considered (e.g., by resolution,
reflected in the minutes, or included in the preamble of the
public notice bylaw). A record of the decision demonstrates
that the council or board discussed the principles and that
the discussion is on the public record.

For example, if a council or board is considering whether to
use the local government website and a community
newspaper as the two required means of publishing notice in
their bylaw, they would need to consider if:

Examples of sources that would likely
not meet the principles of public
notice*:

• Twitter: the character limit means it
is not suitable for displaying all the
required information for a statutory
public notice.
• Non-government Facebook or
webpage: a source containing
mostly opinions and not facts would
not meet the principle of reliability.
• Radio/TV: because the information
is only quickly displayed/read – it
limits access to the information.
*All of the sources listed above would
be appropriate as a supplemental way
of informing the public; however, they
would likely not meet the threshold
established by the principles of
effective public notice (e.g., reliable,
suitable and accessible) and therefore
couldn’t be used as one of the official
means of public notice under section
94.2 of the Community Charter.

• the community can easily access the website, and that
the newspaper is distributed broadly in the community
(i.e., accessibility principle);
• the community considers that the website and the
newspaper will provide reliable and accurate ongoing
information (i.e., reliability principle); and,
• the website and newspaper together can meet specific timing requirements (e.g., between three
and 10 days) and content requirements (i.e., suitability principle).

Ministry of Municipal Affairs
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Reliable
The publication methods are dependable and trustworthy in the community. To meet the principle of
reliability consider whether the method is:
• trusted by the community to provide factual information (e.g. not solely opinions);
• a source that isn’t likely to abruptly stop operating and has been part of the community for some
time (e.g., is a well-established source of information); and,
• tested and able to reliably display the required information.

Suitable
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The publication methods work for the purpose of informing the community. To meet the principle of
suitability consider whether the method can:
• display all of the legislatively required notice information in a legible manner;
• meet specific timing requirements outlined in the legislation (e.g., publishing by at least one of the
means between three and 10 days before the matter is to be considered);
• be revisited during the publication period (e.g., won’t be published once and then disappear); and,
• allow for the local government to keep a record of the date and period of time that the notice was
published.

Accessible
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The publication methods are easily accessible for people and have broad reach in the community. To
meet the principle of accessibility consider whether the method(s):
• are accessible to a broad spectrum of the local population (e.g., age, location);
• provide an easy way for people to find and read the public notice information (considering also
persons with disabilities, community demographics, and language needs);
• provide different ways for the public to be informed (e.g., in print and online);
• have limited barriers to access (e.g., one is free if the other is a paid subscription); and,
• take into consideration local circumstances (e.g., lack of reliable internet or a local newspaper).

Best Practices for Developing a Public Notice Bylaw
Best practices for development and adoption of a public notice bylaw may include:
• discussion of different options for public notice and the principles of effective public notice at an
open meeting of council or regional district board before deciding on the methods and adopting
the bylaw;
• a public survey to understand communication needs and practices in the community (perhaps
including a question to find out how the person heard about the survey, which may show how
people access information from the local government);

Ministry of Municipal Affairs
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• outreach to the newspaper (if it is one of the methods being considered) to understand
publication schedules and future plans, to ensure that the principles of reliability and suitability
can continue to be met;
• outreach to member municipalities (for regional districts) to discuss the methods they use to
provide public notice to be as consistent as possible;
• information for the public about the adoption of a public notice bylaw to promote accountability
and transparency. This may include:
o a press release;
o local government open house;
o information on the local government website and/or social media; or,
o information at the public notice posting place.
• review of the public notice bylaw (e.g., annually) to ensure that the principles continue to be met
for each of the methods identified in the bylaw.

Public Notice Posting Place

All notices must be posted at the public notice posting place(s) for the public notice requirements to be
met, regardless of whether a local government is using the default notice requirements or has adopted a
public notice bylaw. Local governments must identify places that are to be the public notice posting
places in their procedure bylaw.
Examples of public notice posting places include: the public notice board at municipal hall or regional
district board office; the council chamber at municipal hall or regional district board meeting place.
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Public Notice Timing Requirements

Specific timing and content requirements in the Community Charter, Islands Trust Act, Local Government
Act and Vancouver Charter continue to apply whether the local government has adopted a public notice
bylaw or is using the default rules. However, there is some new terminology for councils and boards to
be aware of.

Notice must be published at least seven days before the matter
For most matters, local governments that adopt a public notice bylaw are required to publish notice “at
least seven days before the date of the matter for which notice is required”. The Interpretation Act sets
out the definitions and how to determine the beginning or end(s) of a time period. It also sets out
considerations if a day falls on a holiday or the office is closed. A period of consecutive days is counted
as seven days from the day before the reference day (so eight days including the reference day). If the
term “at least” is used, then one day is added to this calculation.
To establish when notice must be published:
• determine the date the matter will be considered. This date will be the “reference day”;
• start counting backwards seven days from the day before the reference day; and,
• add one more day to the calculation because the term “at least” is used.
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For illustration:
• If the matter is to be considered on May 12 then the notice must be published by May 4.

May
Sun

Mon

Tue

Wed

Thu

Fri

Sat

26

27

28

29

30

1

2

3

4

5

6

7

8

9

11

2

7
12
Reference Day

6
13

5
14

4
15

3
16
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At least seven
days before
+1

1

Notice must be published by at least one of the means “not less than” and “not more than”
For some matters (e.g., public hearings, zoning bylaws, notice of annual tax sale), the legislation
specifies rules that public notice must be published within a specific timeframe. If a local government
has adopted a public notice bylaw, only one of the means must be published during this specific
timeframe. The other means would be subject to the default “at least seven days before the date of the
matter for which notice is required” (described above).
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To establish when notice must be published for “not less than three days and not more than 10 days”:
• determine the date the matter will be considered. This date will be the “reference day”;
• to determine “not less than three days” count backwards three days from the day before the
reference day (so four days including the reference day) and then add one day because the term
“not less than” is used;
• to determine “not more than 10 days” count backwards 10 days from the day before the
reference day (so 11 days including the reference day) – do not add an extra day for this one
because “not more than” is not a special period in the Interpretation Act; and,
• a notice must be published by one of the methods specified in the bylaw between these two
dates.

For illustration:

• If the matter is to be considered on November 15 – “not less than three days” before would be
November 11 and “not more than 10 days” before would be November 5. Notice must be
published between November 5 and November 11.
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November
Sun

Mon

Tue

Wed

Thu

Fri

Sat

26

27

28

29

30

1

2

3

4

5

6

7

8

9

Not more than
ten days before

9

10
10

11
12
Not less than
three days before
4 (+1)

14

3

2

7
15
Reference Day

6
16

1
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30 days after publication by two of the methods
For some matters, the legislation specifies the notice deadline to be “at least 30 days after the second
publication of the notice” (e.g., alternative approval process), or “within 30 days after the second
publication” (e.g., local area service – subject to petition against).
If a local government has adopted a public notice bylaw, the 30-day period starts on the date when the
notice has been published by two means. If notice is published on:
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• two different dates, the 30-day period starts on the day the second notice is published (as long as
the first notice is still published at the same time); or,
• the same day, the 30-day period starts on the day both the notices are published.

Where a local government has established more than two methods in its public notice bylaw, only the
first two methods used must be considered with respect to the timing requirements. However, the
notice must still be published by all the methods specified in the bylaw.

To determine how to count 30 days from the start date, please refer to the Interpretation Act for that
specific section of the legislation. For example, “at least” and “within” are counted slightly differently.

Public Notice Policy

Local governments may decide to establish a public notice policy in addition to adopting a public notice
bylaw. This policy may indicate:
• additional methods of public notice (in addition to the required notices) that will be provided to
specific hard-to-reach rural areas or populations;
• what additional methods would be used if staff were directed to do so by council/board (e.g.,
local government social media page if this is not one of the methods specified in the bylaw);
• a public notice e-mail subscription service for residents to sign-up for (if this is not one of the
methods specified in the bylaw);
• the specific name of the primary newspaper that will be used for public notice (if this is one of the
chosen methods in the bylaw and the name of the newspaper is not included in the bylaw);
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• the specific names of alternative newspapers that would be used if the primary newspaper for
public notice isn’t available (if this is one of the chosen methods in the bylaw and the name of the
newspaper is not included in the bylaw);
• how notice of the matter will be provided to First Nations communities in the area (if applicable)
and persons living on reserve (e.g., contact the band manager to advise of notices and direct mail
to persons living on reserve); and,
• records management practice for public notices.

Public Notice Bylaws and Regional Districts
Regional districts generally encompass large areas with a diverse mix of rural and urban needs which
may make it challenging to find methods of public notice that will reach everyone.
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One approach for regional districts that want to adopt a public notice bylaw is to specify methods that
are consistent with the principles of effective public notice and as widely available as possible within the
region (e.g., regional district website and Facebook) and then adopt a public notice policy to specify
additional methods that will be used for different electoral areas or municipalities (e.g., a local
newsletter; posting at firehalls or member municipal halls; publishing a condensed notice in the local
newspaper with a link to the website for the full notice). This will give the regional district flexibility to
provide notice in different ways depending on which urban or rural area it is providing notice.
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Public Notice Records Management

Local governments that establish a public notice policy with additional methods to publish notice may
also want to include best practices for records management of those public notices. Records
management practices for public notice may consider how to keep an historical record of public notice if
it is published in electronic form, posted on a bulletin board, or published in a newspaper.
Best practices for public notice records management include:
• outlining records management practices for public notice(s) in a policy;
• requiring that a date of publication be included on the notice;
• for electronic notices, taking a screen shot that shows the date and download the analytics (e.g.,
how long the notice was posted for; how many viewed the notice);
• for newspaper, saving the original news clipping (if printed) or a screen shot if online, and all
supporting documents (e.g., information from the newspaper stating the date of publication; PDF
of the notice and the invoice);
• if posting notice on a bulletin board (e.g., fire hall, recreation centre) including the dates for which
the notice is to be posted on the notice itself (e.g., July 10 – July 22) and take a date stamped
photo; and,
• storing all of the information related to the notice (including copies of the notice itself) in one
folder for ease of access in the future and keeping a copy on an offsite server.
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Public Notice Bylaws - Frequently Asked Questions
Q: Why adopt a public notice bylaw?
A: A local government may decide to use the authority to adopt a public notice bylaw in circumstances
where publication by newspaper is no longer practical or where the community has a desire for more
varied notice.
Considerations before adopting a public notice bylaw may include:
Does the community have an accessible, reliable and regularly published newspaper?
How is public notice accessed most often by the community?
Are there areas or people in the community that may access public notice differently?
Has the local government recently had to use “alternative means” to publish notice for a matter?
If yes, what method of publication was used?
• Has there been past confusion from the public about where to find public notice?
• Would a public notice bylaw provide clarity for local government staff and/or the public?
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•
•
•

Q: Is public engagement required to adopt or amend a public notice bylaw?

A: No. Section 94.2 of the Community Charter does not require local governments that adopt or amend
a public notice bylaw to engage with the public or provide public notice that the bylaw is being adopted.
However, as a best practice, notice of the proposed public notice bylaw or amendment can be posted on
the local government’s website or shared in other ways (e.g., at a council or board meeting; posted to a
public notice posting place; shared through a news release).
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Providing the public with information about where to find public notice (especially if the method of
public notice is changing) facilitates openness and transparency, a fundamental principle of good
governance. Informing the community about the public notice bylaw also helps people know where to
find public notices for matters affecting the community.

Q: Can a public notice bylaw use newspaper publication as one of the methods?

A: Yes. In many communities, local newspapers remain an accessible, reliable and suitable source for
sharing information with the public. Where this is the case, a local government may choose to have
newspaper as one of the methods of publication specified in a public notice bylaw, or the local
government may decide not to adopt a bylaw and continue to use the default requirements for public
notice.

Q: What methods may be used for publishing notice?
A: Newspapers are considered a regular source of local information in many communities and, where
available, can be used for public notice; however, where this is not the case, there may be other reliable
sources the public looks to for community information (e.g., local government website). Local
governments that choose to adopt a public notice bylaw must consider the principles of effective public
notice to determine the most appropriate methods for the community. The methods of publishing
notice will vary from community to community and depend on local circumstances.

Ministry of Municipal Affairs

9

Q: Can a public notice bylaw have more than two methods of publishing notice?
A: Yes. Local governments can consider whether to establish additional methods of public notice,
beyond the required two methods. However, all the methods of public notice specified in the bylaw
must be completed before the public notice is considered “published”. Specifying more than two
methods of publication in a public notice bylaw may increase the risk that public notice requirements
may not be met. Where additional public notice is desired and the local government prefers not to
include it in the bylaw, it can consider adopting a public notice policy that specifies where and when
additional notice will be provided.

Q: Can a public notice bylaw use different methods of providing notice for different types of
notices (e.g., elections, planning and land use)?

PY

A: No. A local government adopting a public notice bylaw must use the same two or more methods
specified in the bylaw for publishing all public notices. This ensures the public knows consistently where
to find notices that may be of interest.
In the event that one of the methods for publishing notice is unavailable, the local government must
amend the public notice bylaw and choose a new method of publishing notice to meet the legislated
public notice requirements.

Q: Can a public notice bylaw be combined with a procedure bylaw?

A: It is not recommended. Local governments developing a public notice bylaw may do so as a standalone bylaw so the information remains easily accessible to the public. Where appropriate, local
governments can refer to a public notice bylaw in their procedure bylaw.
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Additional Public Notice FAQs

Q: Can a local government using the default rules still publish notice by “alternative means”?

A: Yes. Local governments that choose to use the default public notice requirements can, where
publication in a local newspaper is not practical, publish the notice using “alternative means”. The
legislation specifies that if “alternative means” are being used instead of newspaper, the notice must be:
• given within the same period as required for
Section 94.1(3) of the Community
publication;
Charter sets out how to give notice
• given with the same frequency as required for
using alternative means under the
publication; and,
default requirements.
• provide notice the council or board considers is
reasonably equivalent to that which would be provided by newspaper publication.

The frequency requirement does not apply if a local government chooses to distribute the public notice
directly (e.g., delivered by mail or by hand) to residents in the area impacted by the matter set out in the
notice.
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Q: Can public notices for two different matters be combined?
A: Yes. Generally public notice is given separately for different matters – this provides clarity for the
public. However, if the same matter is subject to two or more requirements for publication, the notices
may be combined so long as the requirements of all applicable provisions are met (e.g., timing and
frequency).

Examples of Combined Notice
Notice of Assent Voting
The public notice for assent voting must be published at least six, and not more than 30 days, prior to
general voting day. Notices for assent voting can be combined with the notices required for general
local elections (if happening at the same time).
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Disposition of Local Government Property
A local government that wishes to dispose of property below market value must provide a public
notice of its intention to grant assistance, as required either by section 24 of the Community Charter
or section 272 of the Local Government Act. This notice may be combined with the notice of
disposition (section 26 of the Community Charter or 286 of the Local Government Act), and the
notice must clearly state that it provides for both disposition and assistance.
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Local Government Elections
A local government may combine required local election notices (e.g., notice of advance voting and
general voting day) as long as the timing set out in the legislation is met for both notices. For
example: the notice of advance elector registration, elector qualifications, list of registered electors
and objection to registration of an elector can appear in one notice.

Q: Have the timing and content requirements for public notice changed?

A: No. The timing and content requirements specified in the Community Charter, Islands Trust Act, Local
Government Act, and Vancouver Charter continue to apply regardless of whether the local government
has adopted a public notice bylaw or is using the default rules.
Amendments have been made to some sections of the legislation to provide clarity on the timing rules
for local governments that adopt a public notice bylaw (refer to the public notice timing section of this
document for further information).

Q: Has the requirement for “publication in a newspaper” changed in the Local Government
Act and Islands Trust Act?
A: Yes. The reference to “publication in a newspaper” has been removed from sections of the Local
Government Act and Islands Trust Act and replaced with the requirement to publish notice in
accordance with Section 94 of the Community Charter. The explanation for “giving notice by newspaper
publication” in section 4 of the Schedule in the Local Government Act has also been removed. This
means all local governments now have the same requirements and options for public notice. Regional
districts and Islands Trust bodies are now required to also post notice at the public notice posting place.
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Sections of the Local Government Act where the reference to “newspaper” has been removed and
replaced with “publishing notice in accordance with Section 94 of the Community Charter”.
Section 13 – Reduction of municipal area
Section 16 – Other redefinition of boundaries
Section 50 – Public notice by newspaper publication
Section 225 – Procedure bylaws
Section 272 – Publication of intention to provide certain kinds of assistance
Section 286 – Notice of proposed disposition
Section 376 – Annual reporting on regional district finances
Section 466 – Notice of public hearing
Section 467 – Notice if public hearing waived
Section 494 – Public notice and hearing requirements
Section 612 – Heritage designation procedure
Section 647 – Notice of annual tax sale
Section 659 – Application of surplus from tax sale
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Q: Has the public notice requirement for regional district procedure bylaw amendments
changed?
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A: Yes. The amendments for a regional district board’s procedure bylaw are no longer required to be
mailed to each director five days before the meeting at which the amendment is to be introduced. The
Local Government Act now requires the local government to provide notice in accordance with section
94 of the Community Charter describing the proposed changes in general terms, which is consistent with
the requirement for municipalities.

Q: Has the notice for regional district special board meetings changed?
A: Yes. The notice for regional district special board meetings provided in section 220 of the Local
Government Act now has the same requirements as that of municipalities under section 127 of the
Community Charter. Notice of a regional district special board meeting must be given at least 24 hours
before the time of the meeting by:
• posting a copy of the notice at the regular board meeting place;
• posting a copy of the notice at the public notice posting places; and,
• leaving one copy of the notice for each board member at the place to which the member has
directed notice be sent (this can be by email).

Additionally, the notice must include the date, time and place of the meeting and describe in general
terms the purpose of the meeting and be signed by the chair or corporate officer.
The notice of a special meeting may be waived by unanimous vote of all directors. However, waiving
notice for special meetings is best used sparingly and the reasons for waiving notice documented in the
meeting minutes.
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